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Housekeeping

• This session qualifies for 1 CPE credit.
• Please make sure you sign in on the sheet. 
• You must complete the survey through the QR code at the end in 

order to receive your CPE certification.
• The survey can be completed using your mobile device. Optional 

paper surveys are available and must be turned in at the 
registration desk.

• Please silence your mobile device during the presentation.
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Introduction

Lucy Brennan
Project Consultant

• Masters in Business 
Administration

• 30 years experience in all levels 
of accounting and finance

• More than 15 years of MIP 
experience in nonprofit settings

Insert 
Headshot 
Here
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Session Objectives

• Customizing / Optimizing your 

• Workstation

• MIP Magic (Tips and Tricks)

• How to utilize Process Manager

• Default Coding & Entry Defaults

• Distribution Codes

If time allows:

• Basic Transactions

• AP Overview

• AR Billing Overview
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Customizing / Optimizing 
Your Workstation



©JMT Consulting. All rights reserved.

Customizing / Optimizing Your Workstation

• Make Sure Navigator, Help 
Menus and Process Manager 
are all turned on under the 
View Menu.

• Click on Help & Support 
• Set your Default Startup 

Page for MIP

• Benefits:
• Puts all of the functions, 

forms, reports and help 
menus you are responsible 
for at your fingertips!

• Great for new employees in 
your department!
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Customizing / Optimizing Your Workstation

Customize 
your 
homepage!
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Customizing / Optimizing Your Workstation

Text
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Customizing / Optimizing Your Workstation

Text
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Customizing / Optimizing Your Workstation
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Customizing / Optimizing Your Workstation
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MIP Magic (Tips and Tricks)

• Utilize the MIP Data Entry Quick Keys
• F1 Opens Help
• F2 Select Contents for Edit
• F4 Opens the drop-down box on a look-up field

• F5 Copies field on line above
• F6 Copies entire line above
• F7 Fills in all default fields for the current line
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• Zoom In and Out!
• Use CTRL + Scroll on your mouse to zoom in or out on data 

entry grids within MIP

MIP Magic (Tips and Tricks)
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How to Utilize the Process Manager
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How to Utilize the Process Manager
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Default Coding & Entry Defaults
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Distribution Codes
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Basic Transactions
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Basic Transactions
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Reverse, Copy & Posting
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Reverse, Copy & Posting
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Account Balance Information
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Review Chart of Accounts
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Review Closing Accounts
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Overview of Accounts Payable
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Accounts Receivable Overview
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CPE Credit QR Code

Session Name: Mastering MIP 
Essential Skills Unleashed (3A)
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