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Housekeeping

* This session qualifies for 1 CPE credit.

* Please make sure you sign in on the sheet.

* You must complete the survey through the QR code at the end in
order to receive your CPE certification.

* The survey can be completed using your mobile device. Optional
paper surveys are available and must be turned in at the
registration desk.

* Please silence your mobile device during the presentation.
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Classic View

Navigator Process Manager & Favorites

=| File Edit |View | Maintain Transactions Activities Reports Dashboard Options Window Help [,
Navigator V| Navigator | Process Manager

Dashboard I Favorites
| v Process Manager ) Daily

il AN <

Accounting V| Help Links e 7_’) Monthly Process

Basic Trans; Show Windows in Form View y— & Monthly Reports

=S Reset to Default View = . ;

Accounts Rt Refresh :

Al i Enter Select Pay Edit Create

5 Invoices Invoices To Pay Selected Invoices Unposted EFT Payments

Budgeting Checks

Encumbrances

Fixed Assets '8

Purchasing =

Sales Order Entry Enter Credits

Session Manager

GASB Reporting
Invoices must be -
Report Manager available for selection. -
P 4 Eiiter Manoai W ¢ Favorites Reports | =8 Forms |
Charting Checks Post Transactions
| Help Links

Help and Support

» Accounts Payable Help System
» Accounts Payable Checklists

)\' Maintenance z Related Tasks % WAccoimnts Payalio EAds
» Electronics Funds Transfer for Accounts Payable Help System

» Vendors » Disbursement Checks » Void Checks and Payments » Electronics Funds Transfer for Accounts Payable Checklists
» g:WSted Disbursement » Cancel Void Checks and Payments » Electronics Funds Transfer for Accounts Payable FAQs
ecks' » Vendor Balances » Forms Designer Help System
» Cash Disbursements » Vendor 1099's » Forms Designer Checkiists
» Spoil Checks » Forms Designer

» Forms Designer FAQs
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Financial Statement Report name & Statement

ﬁ'ﬁgg%\[rse Two Parts to Every Financial Report

* Financial Statement report name which are the columns of the report
* Financial Statement Formats which are the rows of the report
* The Different Combinations Will Yield Different Reports.
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INanRiel SRILMENLS Dates, Filter Criteria

Setup l Contentl Filter I Groups I Column Totals I Options I Layoutl Securityl

Report Name

l«statement of Rev & Exp - By Functional Segment> l] 114/13/2005 9:24:00 AM

Print Name In Page Footer

) Header (") Footer @) Do Not Print Included
Balances Dates Current Period Dates
Account Balances 01/01/2011 '=/F9 Date Last Month = |
Begin: ‘ 203 ‘:—‘f Items: -—v—l
Current Reporting 01/01/2011 '~!F31 Opening | 12/01/2010 .= /=1 Ending 12/31/2010 =~
Year Begins: ‘ /0. "*’_*'S.f Balances: 2/ 4 L= l Balances: ’ 3 =]

Financial Statement Format: <Default - Detail> 77_:_[
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MIP Statement Formats

« Statement Formats are the rows of any report

- Statement Format Types

« S/P (Statement of Financial Position)

« S/A (Statement of Activities)

« B/S (Balance Sheet)

« R/E (Statement of Revenues and Expenditures)
« C/F (Statement of Cash Flows)
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Financial Statement Formats
e How to access financial statement formats

* From reports manager menu
* From within the financial report

wEeS B sl P %Y ilkig!

Setup IContentl Filter I Groupsl Column Totalsl Optionsl Layoutl Securityl

11 1111
1 11

Report Name

Statement of Rev & Exp - By Functional Segment> l.l b4/13/2005 9:24:00 AM
Print Name In Page Footer
(") Header ) Footer @ Do Not Print Included

Balances Dates Current Period Dates

Account Balances 01/01/2011 “;Z;’ ﬁ Date Last Month

Begin: =S8l ) Items:

Current Reporting 01/01/2011 ? 1 Opening ;32/01/20 10 ,;_) Ending ’ 12/31/2010

Year Begins: — | Balances: L —==1 Balances:

Financial Statement Format: <Default - Detail>
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l Select Format Create Outline I Assign Accounts I Create Totals |

Section Title: Operating Revenue

Statement Outline

E] 8 Operating Revenue

- Grant Revenue
- Contributions
Program Revenue
Investment Income
_ - Other Income
E] - Sales Revenue (net)
: . Sales
- Cost of Goods Sold
- Total Revenue
Ej Expendltures

Personnel Expenses
Program Expenses
Professional Fees
Interest Expense

- Supplies
Telephone
Postage & Shipping

- Occupancy
Maintenance & Repairs
Equipment Rental

- Conferences, Conventions & Meetings
Printing & Publications
Dues & Subscriptions
Deprecuatnon

: Miscellaneous
- Net Revenue Over Expenditures
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o Statement Format Tabs

 Four Tabs
« Select Format
« Create Outline
* Assign Accounts
« Create Totals
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Report Groups

Segment: Progr El Group Set Name: Prog dir
Group
Group Code: sal EI Group Title: sally's Progs
Short Title: sally's Progs
Accounts
Available: Selected:
Code Title Code Title
101 Health Care
201 Social Service
401 Day Care
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e Report Groups

Segment- Select the
Segment you want to

group
Group Set Name —
Assign a name to the

group
* Group Code
* Group Title
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Let's create some reports in MIP....
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