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Lucy Brennan, MBA

* CAAS Virtual
Controller

* Over 20 years
experience in nonprofit
and over 30 years in all
levels of accounting
and finance

e consulting and
implementing MIP,
Intacct and other
products for JIMT

Niki Smith

* MIP Consultant

* Bachelors in Business
Administration

* Over 20 years
accounting experience
* 2 years experience in
MIP
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MIP Finance & Reporting

Objectives:
> Using Default Financial Statements
> Building Financial Statement Formats

> Running Financial Statement Reports
» Changing formats
> Options
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Default Financial Statements

Requirements for proper functionality
of default financial statements:

* Functions and designation codes
must be assigned in Chart of
Accounts

* determines where and if the code
should be included in the report

* GREAT starting point for custom
reports

* Formats selected on reports
designate the outline of statement

©JMT Consulting. All rights reserved.

Setup | Grant Administration | Grastor :n"-.'u.*n.ﬁtm".l
. e e
Title: [[l:h in Cheking | Short Title: [Main Chacking ]
Account Information :
Ageount Type: csH 8] |casn |
Currency: lueny S [yspais ]
Designation: - 1T
Enrm 950 Line Number: 1REX ﬂ Cash - non-interest:-bearing
Last Used Chedk Mumber: [s000000%

Check Reorder Point:

Reguired Account Assignments

Available
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Comparison of Default and Custom Formats

Default Format Custom Format

NPS Training Organization
i . . Balance Sheet
NP5 Training Organizstion As of 12312019
Halance Skest

As of 127302019 Bagizning Yoar

Assats
Carrent Asses
Lopg-term Assets

Total Assets
Lishilities
Short-term Liabidities

Total Ligheletas

et Azzels
Baginning et Assety
Carrent TTD Net [ncome
Towml Mat Assaty

Tetal Liabidities and Nat Azsets

Besmpning Vesr

Balance

Cusrent Vear

Carrent Vear Change

41l 47448
102, 196.1%

10,584,5158.45
(445,027.83)

14.505.08
(156.221.8%)

FAVER L

184 801 27

10.139.500.62

(1414167 1)

(19,729 49)

384 801 23

(19,729.49)

8,728 56942

Q.00

5,715,869.42
811.9%9.10

1,737 692.30
[1,§59,350.08)

& 718 36542

3541 B4 A2

(121,587.28)

9.113.670.67
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10,139,500.65

(14141677

Aszets
Cask
Accounts Receivable
{nvestments
Izventory
Propecty and Equipment (Net)
Onhies Assets
Total Assets

Liabilities
Accounts Pavable
Accrued Payroll Expentes
Other Accrued Expeases
Deferred Revenize
Total Lisbilities

Equity
Beginnmg Fund Balance
Current YTD Net Income
Total Equaty

Tozal Liabilsties and Equity

Balazce

Current Year

55838024 T AT 645 14 (292492
46508714 185578 34 17.547.00
2,351.900.00 2,852,400 00 000
183.00 9500 18300
0219619 (345,027.8%) 156,221.85
7,202.00 7.502.00 9.00
511367067 10.139.500.65 141.416.77)
1992048 864530 (19728 49%)
+2,830.19 27704625 2.00
18694058 186,940.58 0.00
125,000.00 125.000.00 0.00

384.801.25 59763213 19.7294%)
§,728,869.42 §,728.865 32 1,737,692.30
0.00 $12599.10 (1.859.180.08)

§.728 569 42

9.541 865 52

121 65728

9.113.670.67

10.139.500 65

(141.416.77)

MAY 5-7, 2025

INNOVATE

JMT CONSULTING

MASHWVILLE



Building Financial Statement Formats

* Represents an outline of the report -
* You can create sections (groupings), sub-sections e ;
e Assign general ledger accounts to sections

e Additional formats are not needed for each report
* Formats can be used on any ‘like’ report

* Ex. A balance sheet format can be used with a balance sheet report as well as a combining
balance sheet report.

e Easiest way to start is to copy a default format
 Must remember to navigate to your new format before editing.
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Navigate to Reports>>Financial
Statements>>Create Financial
Statement Formats, or click on the

format icon on an existing report

e Use ‘copy’ icon to copy existing
format

 Be sure to navigate to new format
e Give format a name

 Give format a Title
* This title appears on report

©JMT Consulting. All rights reserved.
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h VW7 & T ¥ RO — ¢
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Select Format 'Creale Outllncl Assign Accounts l Create Totals l
Statement Type: B/S 7 :J [Balance Sheet
Format Name: [NCW Balance Sheeat :Jl
Statement Title: ‘ln:erral Balance Shest |
[J indude Encumbrance Accounts
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Use Statement Format Hierarchy to
build format sections:

Hierachy displays structure of
statement as it is being designed

Select Create Outline tab
Outline may have up to 3 levels

Use icons to add, delete or position
sections

©JMT Consulting. All rights reserved.

(& o

Select Format Create Qutline |Assiqn Accounts | Create Totals [

Section Title:

X2 F i &8

|Federal Grant Receivable

15t level

2" |evel

31 |evel

X
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Select Section Details icon
on first levels of outline

e Specify type, category,
position on page and

total underline

* Not necessary on 2" or

3rd levels

e MIP will calculate these

automatically

©JMT Consulting. All rights reserved.
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Select Format Create Qutline I Ass

Section Title:

statement Qutine

E
i i Cash 1
= - Accounts Rex

- Federal C

- State Gra

-~ Other Acs

ign Accounts l Create Totals I

| Section ptions

Section Title: |m

: Specify Section Type

Total Other

Specify Section Account Categories
@hssd

O Fund Balance

Total Underline
O Single @ Double

Pasition on Page
(®) Left Justify (O) Center

D Llal'.'nhh'

(D Liability & Fund Balance

C.‘.l None

v ok 0 Cancel ? Help .

o
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Select Assign Accounts tab to
designate which accounts should be
grouped in each section

e Move accounts from available to

selected

Select Format I Create Outling Cl-rﬂ'.r Tetals I

Section Tithe: Cazh

Frint Balance for
() GL Account (3 Segment selected at report time
Gl Accdents
Availsble tems:
Code Tite

10032 Nazional Chesking Ascount
11501 Kongy Marke Acopunt
11850 Petty Cash and Equrcalenk

]
%]

©JMT Consulting. All rights reserved.

Selected Items:

‘Print Balance for’ option defaults to GL
Account but segment substitution can
be specified

Must also select Print Detail for segment

substitution
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Navigate to Reports and then the type of financial statement
e Best practice is to copy default statement prior to making any changes.

 Has same 5 standard tabs as regular reports plus added options

Set up, Content, Filter, Layout, Security Groups, Options

e sl =0 ¥

[ Setup I Cuntf_'ntl Filter I Groups I Options I La'gruutl Sequrity ]]

Report Name
| Balance sheet ﬂ| |4;22_|rzn19 11:41:06 AM

Print Name In Page Footer
() Header (O Footer (® Do Not Print [ induded
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CONSULTING

Set up Tab

* Select proper dates for account
balances begin, current
reporting year begins and
current period dates.

e Select Financial Statement
format

* Report outlines will differ
depending on the format chosen

* Report can be run at this point

©JMT Consulting. All rights reserved.
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Setup | Content | Filter | Groups | Options | Layout | Security |

Report Name
|Ba|am:e sheat ﬂ] |4,422,.rzu19 11:41:06 AM

Print Name In Page Footer

O Header DFunt:r @ Do Not Print E Induded
Balances Dates Current Period Dates
Begin: g Items:
Current Reporting - Opening = Ending =
Year Begins: g Balances: -ILE Balances: -L'E

Financial Statement Format:
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Important note about dates on set up tab:

Account Balances Begin: Enter the date when you want the account balances to
start for this report. Typically, you will enter the first day of your organization’s open fiscal
year. This is the opening balances date.

Current Reporting Year Begins: This date represents the beginning date for the
current reporting year. Normally this dare is the same as the Account Balances Begin Date.
Furthermore, this date must be the same or later than the Account Balances Begin Date.
You do not have to close a fiscal yea before printing reports for that year. Additionally, you
do not have to close a year just ended before you can generate reports for the new year.

Current Period Dates: Any period selected except Custom, the system calculates
these dates using either the system date or the default reporting date.
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Content Tab

Top portion is the Items by Page Group Box: Use this are to determine how the data is
arranged PER PAGE.

The bottom portion is the Report Body Group Box: Used to determine which columns
and ultimately. Their date, appear on the page of the report.
Various setting options can be selected for each column such as sort order, show
total, width, wrap, repeat columns and column headings.

Tip: Next to "Report Body," the system displays the Total Width of all columns.
This total includes the space between each of the columns (0.2"). The minimum column
width you can enter for an individual column is 0.1", while the maximum is 7.0".

Both group boxes work closely together — an item can be selected in the Page Group or

the Report Body Group but not both.
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Content Tab

Top portion relates to selecting items
per page (and columns in some financial
statements

Bottom portion determines what
columns are reflected in report.

Both portions work closely together

Items can be selected in one or the other
but not both

Include GL code for segment substitution

©JMT Consulting. All rights reserved.
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Filter tab

Use this tab to narrow down and more explicitly specify the data to include in your
report.
> If you filter and item that has not been selected in the Report Body on the Content
tab, the data will not appear on the report.

> Move items from available list to selected and set parameters
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Options Tab:

If segments substitution was
selected on format, select
segment to substitute for GL

Must include GL on Content tab

Select information to include in
detail of reports

Select miscellaneous items

©JMT Consulting. All rights reserved.

Setup | Conlcnt| Filter | Groups Options ILayoutl Sc(unty|

Financial Statement

Segment to Substitute for GL
Segment

Satement Leyel

Include

[} Encumbrance Amounts
[ Year £nd Adjustments
Miscellaneous

[ suppress Lines with All Zeros

Rounding

| |
-
l}

[ ] unposted Transactions

!

v

MAY 5-7, 2025

NNOVATE

JMT CONSULTING

MASHWVILLE



THE EXPERTS IM
MISEIOH-BRIVEN
HEAMHPESIT FIMNAHCE

COMNSULTING

Groups Tab:

If groups of segments have been created in Report Manager>>Assign Report
Groups, select report group

Layout Tab:
Change the font type, style or size.

Change the setting for paper size, source, orientation and margin settings.
Security Tab:

I/

Lock report so no other user can make changes (can still be run). H.
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