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CAAS Virtual
Controller

Over 20 years
experience in
nonprofit and over
30 yearsin all levels
of accounting and
finance

consulting and
implementing MIP,
Intacct and other
products for JIMT

Dennis Guiney

Senior Technical
Specialist at JMT
Charged with installing,
upgrading, and
supporting JMT’s
product line

Works with clients for
integration of all third-
party products, custom
programming, and daily

operational support
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MIP Budget Module Objectives

« Module Setup

o Creating Budgets

« Worksheet Tools & Options
e Transferring Budget

e Reporting Overview
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MIP Budget Module Setup
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Module Setup

Organization>Set Up
Modules>Budget>Budget Versions

° Used to SEt up multlple Budget Version ID: Forecast Status:
VerS|OnS for reporting, Description: Used for Forecasting

Display Name:

— groups selected budget worksheets
together as long as they have the same Primary Budget Version [ Setas prman |
version and date range

— Original and Revised are standard

° Consider add|ng Other Versions - Selecting Primary BUdgEt Version
identifies the version as the one used for
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Primary Controls

Controls | Critical Segment |

Organization>Set Up Cmaa | e
Modules>Budget>Primary Budget CFee- I R
CO n tr OI S %;mq'r Warn Before Posting
» Used to provide warnings or prevent Hthod
entries if it exceeds budget at the
time Of posting_ Account Types
* Method can be set for the budget gl
version by Period to Date or Total

Budget

* Can be set to specific account types
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Creating Budgets
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Worksheets vs. Transactions

= €

Budget Enter Budget
Worksheet Tranzactions
* Flexible * Tedious
* Allows for bulk entry * Best used for small
adjustments

e Utilizes tools for mass effect
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Budget Worksheets
* Worksheets can be modified until =
they have been transferred to
accounting. Budget

Worksheet
* Worksheets can be copied.

* Worksheets can be exported to
Excel *Best practice is to use the ‘wizard’

to build worksheets
* Can have multiple worksheets for

each version
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Budget Worksheets

Activities >Create Budget >Budget
Worksheet

Type in a Worksheet Name, and
then press <Tab>

- automatically activate the
budget worksheet wizard.

Select Version —
Click Next %

Budget
VWorksheet

©JMT Consulting. All rights reserved.

NG & T &0 g |0 = O

Wodksheer | Propemes | Nates |

workshest Name:  [Arnualaaes | vermiea ozplay Nama:

| | e e e e e e [ e |

i e

b4 ] 18] 15 B4 B2 et el ol ot ol et o o) e = i B B Bl

Budget Workshoot

The Budget Worksneel Wizard will creste » rew budget
woreshedt using the following se ections: Bedoet Typa,
Worksheer Tyoe, Budges tfective Datey, Coerparative Calemng,
Segments, ead dccount Types

Seioct the Budoet version 1o be used forthis worksheet,

worksheez Name: l.u nualzo0s

BudgetVersion:  [RIEEY ﬁ}
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Budget Worksheets

* This screen allows you to select
the budget measurement and
the type of worksheet.

— Can budget by units or dollars.

— Can create a New Worksheet or a
Revised Worksheet*

* Click Next

*not the same as Revised Version

©JMT Consulting. All rights reserved.

5-":}‘-" Budget Worksheet

Select a Budget Type and Worksheet Type.

The Budget Type defaults to a currency based budget. However, if
Mumber-type User Defined Fields were previously created for
performance measures, those fields will be reflected here to allow
you to enter performance budgets.

The Worksheet Type will create a New Budget Worksheet or a
Budget Revisions Worksheet.

Budget Type: Budget Dallars
Warkahee Ty
< Back Mext = Finish/Save Cancel Help
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Budget Worksheets

* Select Date Range for Budget F Budget Worksheet X

"™ The Budget Effective Dates are used to validate the budget data
entered. Effective Dates range is calculated based on the From
Date and the Mumber of Cycles entered.

- For reporting, these dates will
need to be populated on Options
tab of reports

The Budget Cycle determines the intervals used in creating the
budget worksheet. It is the basis for grouping the columns and
the number of periods used for histarical data.

Budget Effective Dates
From: = To: 12/31f
* Select Budget Cycle for Budget w2 O
— For more accurate YTD e

Mumber of

comparisons, select Monthly and Otontly O Quartery Ovearly  cycles |2
12 Cycles.

< Back Mext = Finish/Save Cancel Help
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MIP Budget Module Worksheets

-:-"-i-'-** Budget Worksheet e

- Select comparative data if e
. . . _ To set up comparative data in the New Budget Worksheet, select
avallable’ If needed for‘ reVIeW |  Actual or a Budget Version for the Column Type from the

drop-down list. Enter a Beqgin Year to determine the start year
and a Column Heading to be displayed on the worksheet.

- Leave blank for creating a

b Ia n k WO rkSh eet , I I > Column Type Begin Year Column Heading

- Will pull in comparative data
for review when populating
budget

W

14| 4 [Record|[1 IR >

e Click Next Bk | net>

Finish/Save Cancel Help
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MIP Budget Module Worksheets

 Select the segments which need % Budget Worlsheet x
to be included in the budget LN

& SN Sclect all of the segments to be budgeted.

- GL code is required so this is [JFns
selected as a default
. . |:|Re§trir:ti|:un
— Can filter by segment in a
later step
 Click Next
< Back Mext = Finish/Save Cancel Help
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MIP Budget Module Worksheets

» Select the type of GLs to receive the
budget

* Select Activity Basis to be used when
creating budget
— ACT — only accounts with activity

— ALL — all valid accounts
— BLANK — blank worksheet

 Click Next (unless selecting BLANK
worksheet then click Finish)

©JMT Consulting. All rights reserved.

%' Budget Worksheet

Select the Account Types to be used to create budget entries.

Account Type
(O Expense Accounts Only
(O Revenue Accounts Only
@ Revenue and Expense Accounts
(O All Available Accounts

The accounts added to the worksheet can be based on all valid

accounts, only those accounts that have activity within the

historical range, or you can create a blank worksheet. Select the

Activity Basis to be used when creating budget entries.

Activity Basis:

< Back

Next >

X
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MIP Budget Module Worksheets

-':1. Budget Worksheet >
¢ If thls WorkSheet Was Only for One Ise the Filter to limit the account range of budget entries to be generated.
segment code, we could filter for the
. Filter
COde deSIred Available | Selected Compares To Criteria 1
GL
— In most cases, it is for all codes, so BN
no filter is set. ‘
£ >
 Click Next
< Back Mext = Finish/Save Cancel Help
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MIP Budget Module Worksheets

* To calculate the new budget amounts,
prior year actual revenues/costs or
prior year budgets can be used.

e Select Calculation Methods:

— Average of History

— Period Matching

— Zero Budget (you will have to manually

populate budget amounts or copy and
paste method)

e Click Next

©JMT Consulting. All rights reserved.

5-":{-" Budget Worksheet

The accounts and corresponding amounts will be calculated
using historical data. Budget Activity requires a Budget Version
an which to base the historical data.

Calculation Basis

(® Actual

Budaget Version:

() Budget

Select the method on which to calculate the budget amounts.

Calculation Meth

< Back

Mext >

Finish/Save

v

Cancel

Help
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MIP Budget Module Worksheets

- Historical data defaults to  Budget Worksheet X
Selection made ea rlier but Can " sclect the number of months of historical data to 12

be used in the budget calculation.
be C ha n ged h e re . Select the begin date of the historical range. -%E
* Click Next

The system will use Actual Activity from the following range to
calculate the budget entries:

Beginning Date: 1/1/2019 [4
Ending Date: 12{31/2019 E
= Back Mext = Finish/Save Cancel Help

MaY 5-7, 2025

INNOVATE

’ JMT CONSULTING

MASHWVILLE

©JMT Consulting. All rights reserved.



THE EXPERTSE 1M
MISSION-DRIVEN

HAMFESINT PINAMCE

COMNSULTING

MIP Budget Module Worksheets

- MIP displays the number of i udget Woriches x
entries/rows it Wi” Create The Budget Wizard will now generate Budget entries based on

your selections. Once these entries have been created, you can
» Click Finish/Save

edit them in the Budget Worksheet.

The Budget Worksheet Wizard will create

Budget Entries: 14

Click the Finish/Save button to create the Budget Worksheet.
Click the Back button to review your selections. Click the Cancel
button to exit the Wizard without creating a budget worksheet.

% Back Mext = Finish/Save Cancel Help
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MIP Budget Module Worksheets

* The results of the calculations will be
shown in the worksheet. o o]

VIOTHSNEET NN [Nw,)uxs o vermonDisplay Nama: Orgeedl
. . d
- This worksheet can be edited and [ = L1 = [ e~ =« 1o [ « s
° g ° L4 2 oL Progr Times Actuai - Buoget Actual - Hudoa: Actual - Buoer Actua! -
additional lines added or deleted. e e e e |
4 B s 201 Stote Graets - Senr ! <7gs 10 T4TEQ aTEs 10 ee0 4784 10 1
- B oy w01 State Grarts - Qene  €447.49 216240 wnm :":u es e :Ki._ 117422
- Budget items can be i o ESEmEERR oo osE voomE -nEed
° [ I Ud ] 63 Mbu.kﬁ' ?im%’ 233328 H)i?ﬂ‘!‘ ?9'..'? {-‘ ceo ?9!: 2 l‘SﬂO
adjusted/changed = . et m
(E B «i0t X1 Fedeora Grarts - Ge 451200 92.00 05 250 % ¢ 000 000
. 12 8«1 o1 FodoraiGoante-Da:  S880761  TE04 410 TN 4040 79708 410
S d t t I I ” d 1|8« o FokesGonm P o3 et e s e o 17wEd7 1276
pread totals column will Sprea = a0 B B B
L3 B 993 feverws - Py #3119 #£15e e 45364 10 5384 &2
an amount evenly s - B R R iR
15 B o w0 Service feen - Ge e ere co a7 ceo 6782 oes
_ D . . . . I d . 20 B s 1 ﬁvu.kc?:-hz 1) 3458 :u ez ceo 82 b1 )
escription Is optional and Isnot e = EEEEEEN  aaESR aSEs ol o
. . . . 23 B a3 101 EdecilonProgt M 8058830 €020 2683400 Acesci  29M0  ej0ie0 30400
validated; is saved as a line item = Do 00 mon o mnd o mIm
° ° ° & : -0 - 4SS4T 3 1458 &7 S
description when the worksheet is Fl: <« &Eass S8 W S8 wn @s Wl S
< ‘ >
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Worksheet Tools and Options
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Worksheet Tools

.. * Budget Wizard used to add or append @ - Validate budget items

X existing worksheet
— Automatically starts after entering a new e Filter to customize the
worksheet name @ displayed items

E * Copyany saved worksheet * Printing, freeze panes, zoom
in/out, attachments

G ° Refresh Worksheet to update read- - Use Display screen icon
for exporting to Excel

only cells such as titles
& BRSO
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Worksheet Tools

Right-click Menu Items

* Refresh Rows — updates titles,
comparative data and totals columns

- Budget Items — marks the row as a
= budgetitem (Bin column A)

* Rows must be marked as Budget item in
order to transfer to accounting

e Comment Lines —removes B from
column A, does not transfer

©JMT Consulting. All rights reserved.

* Modify Selected Items

- Used to make changes to dollar
figures based on various

methods
| ' Modify Selected Items x
: Method: SE—t each selected item to an amount |
| value: | $ u.uu@|
: [] Budget Lines Only
v oK @ cancel | P Help

MASHWVILLE
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Options - Worksheet

Use blank rows to add subtotals
or other data that is not
transferred to accounting

* Can use general Excel formulas

Right-click and use Format Cells to
highlight columns for clarity.

©JMT Consulting. All rights reserved.

A 8 c | D e G
1 Segments = January Fi
2 GL Dept Titles Actual- | Budget | Actual-
2017 2018 2017
3 B 40001 101 State Grants - Admi  32677.09 442285 10814,
[ B 40001 201 [State Grants - Progr 12524851 1352978 6742,
5 B 40001 308 State Grants - Acco 121381 24334 373
6 B 40101 101 [FederalGrants -Ad 3238880 271543 0.
7 B 40101 201 [Federal Grants - Pr 12132870  11159.41 1012
8 B 40101 301 FederalGrants - Ac 96680 8357, 0
9 B 44001 101 hvestRevenue-A 19558 26565 794,
10| B 44001 201 nvestRevenue-Pr 000 8681, 0
11 B 44001 1301 Invest Reveoue - A 16764 18546 173,
12 B 45001 101 ‘Service Fees - Adm 1560 2720 1%
13| B 145001 201 ServiceFees-Prog 210413 177001 1102
14 B 45001 301 Service Fees - Acc 000 18 0
15 B 45001 ‘101 [Education Progr-A 3482030 450277 3642,
16| B 45001 201 [Educaton Progr-Pr 13362580  28347.41 12450,
17 B 45001 301 ‘Educaton Progr- A 1056.80 6457 632
18 B 45101 101 Communty Train-A 3457386 401202 €3,
19 B 46101 201 Communty Train- P 12566284 1802398 6969,
20 B 45101 1301 (Communty Train-A 96680 13810 54
21 B 45201 101 Heath Program-Ad 3351080 393982 1086,
2 B 46201 201 Heath Program - Pr 12332580 1269671 12946,
23 B_ 46201 301 Heath Program-Ac 117680 34137 1919,
24 Total Revenues 107052.59
25 B 150001 101 [Salaries - Administr 2741838 2741336 27418,
28 A saom 2m 'Salarias - Proaram moRaT 247! 028

b
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Options — Copy and Paste

Use Copy and Paste method to
populate a blank worksheet with
data from Excel!

1. Create a blank worksheet in MIP

* Insert additional rows in the budget
worksheet if Excel worksheet has
over 48 rows of data.

— Blank worksheet has 50 rows but 2
are used for headers

— Add the number of rows needed

©JMT Consulting. All rights reserved.

Format Excel worksheet with
same columns as MIP worksheet

Copy the GL accounts and
segments to be pasted from

Excel.

— Titles can't be pasted

Copy and paste the budget detail
by period (months) into the blank
worksheet.

— Don’t copy the total column from

Excel
MaAY 5-7, 2025
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All Worksheets

Remember to:

* Mark each row as a Budget item to be transferred

a) Right-click on top of column A and select Budget Item if all lines are budget
lines

* Validate or Refresh the document information by using the validate icon in the
budget module

— Correct any errors

MaY 5-7, 2025

NNOVATE

JMT CONSULTING

MASHWVILLE

b

©JMT Consulting. All rights reserved.



JMT | oz,

COMNSULTING

Additional considerations:

You can create as many budget worksheets for the same budget version and
periods as necessary.

* Note: If you do create and transfer multiple budget worksheets for the same
budget version and periods, the amounts are added together to display as the
total budget for the version and period on financial reports.

- K MAY 5.7, 2025
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Budget Transactions

Primarily used to make minor adjustments é

Not required to balance Enter Budget
Tranzactions

GL code is the only required information for transaction

An amount must be entered in either the increase or decrease column for each
line. The amount

— must be greater than or equal to zero.

— if a budget has not been previously entered, all amounts are typically recorded as increases

t.l NNOVATE
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Transfer Budget Worksheet
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MIP Budget Module Transfer

Activities>Budget Worksheet>Transfer

* Transfer when worksheet represents
your final budget

* Create session and Post like any other
transaction

— Recommended beginning document ID is
01 (will represent budget cycles e.g.
months)

* Once transferred, worksheet cannot
be changed.

©JMT Consulting. All rights reserved.

M Transfer

ﬂ:-"-i-.-*‘ Forecast Demo - Transfer Budget Werksheet pd

Session ID: EDOOOS

Beginning Document ID:

Document Date:

M

w oK @Eancel ? Help
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Budget Reporting Overview
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Budget Reporting

« Budget Transaction reports are not included with other transaction reports.
e Reports>>Budgets>>Posted/Unposted

* On financial statements select the appropriate budget version in column
selection

Be sure to enter correct budget period dates on the
Options tab
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Btems by Page (Opbonal)

Proge Code Asc

Geant Code

GL Code

Dept Code
Rastrchon Code
Fund Group Code
Grant Group Code
GL Group Code
Proor Geouo Code

[Fund Code ‘

Report Body (Total Width: 7.60)

Avadable Cobumns |

Bte EiiD

Fund Code Financial Statement Section Titles

Grant Code Cuattenl Pt ALTuUSl —

GL Code Cument Pencd |

Dept Code Curent Penod Budget Vanance - Onginal

Restnction Code Cusment Year Actual

Fund Group Code Total Budget - Ongenal

aA R T v

Grant Group Code Total Budget Vanance - Ongnal

HEHEHEHY

GL Group Code

Proge Group Code

Dept Group Code

L Rastoction Gooun Cods

©JMT Consulting. All rights reserved.

‘a Through: 12/31/2025 ‘A

.swprusLhuwIﬂlAlzuos

[TJunposted Transactions
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