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Mastering MIP: Advanced Reports, Features & Functions

Objectives:
➢ Custom Columns
➢ Report Groups
➢ Bonus Tips
➢ Q&A



Custom Columns

Within MIP Fund Accounting, there are numerous preset column options on 
financial statement reports for users to choose from.  They include specific time 
periods, different budget versions, as well as variance columns for differences 
between actual and budget data.  Most of these default columns can deliver the 
desired results for MIP users.  

However, when default columns do not include a desired data set, a custom 
column can be created to allow for more specific data sets to report on. 



Once a financial statement has been saved with a unique name, the custom 
column icon can be selected to begin the creation process.



Begin by giving the Custom Column a Name, Column Heading and Description.

Note:  It is recommended to be specific when entering these items.



Next, select which type of column.

Date Override:  allows the user to create either fixed dates or rolling dates for 
the custom column, and can be based on actual, budget, or encumbrance data.
Formula:  allows users to create a unique formula that the custom column will 
perform when the report is run



Make selections based on need for Date 
Override:

Based On: Enter either Actual, Budget, or 
Encumbrance, to determine which data set 
the custom column will reference.  

Detail: The Detail options will change 
depending on the chosen “Based On.”  If 
Budget is chosen for “Based On,” then the 
Detail will be the budget version that is 
desired. 

Date Override:



Fixed Dates: Enter in the From and 
Through Date desired for this custom 
column.  

Note:  These dates will be fixed and will not 
change depending on when the report 
dates are setup for.



Rolling Dates: This option allows the date 
range to “roll” depending on when the 
report dates are setup for. 
• Relative To: Current Reporting Year 
Begins or Opening Balance.  Both of these 
dates are chosen on the “Setup” tab of the 
report.
• Periods: Choose either Month, Quarter, 
Year, or Year to Date.  All options are “Ago,” 
so it will always look for prior periods, not 
future periods. 
• Rollback: Choose the rollback number 
based on the “periods” selection



Note: “Period Reported on Report” is an 
example field, that gives you an example of 
what the column date range will be based 
on the current setup of the column and 
report. 

Note: It is recommended that the checkbox 
for “Display Dates in Column Heading” to 
be selected so the dates are present in the 
report column heading when the report is 
run. 



Formula custom column:

These formulas can be created using 
both the default columns that are 
available as well as any custom 
columns that may already be created. 

 The highlighted icons are used to 
create the formula, along with the 
available columns on the left-hand 
side.  The “order of operations” is 
important while creating these 
formulas, so its always best to start and 
end the formula with a parenthesis, 
like in the example.



Note: Options can be included on this 
type of custom column as well, such as 
the checkbox for using the “Formula 
Results as Percent” and “Calculate as 
Budget Variance.”  

You can also choose the preferred 
number of decimal places.



Once the custom column is complete and saved, it can now be added to the report 
Content.  

The new custom column will be at the bottom of the list in the “Available 
Columns” on the Content tab of the report.



Bonus Tip
A custom column created under the 
traditional Statement of Revenues and 
Expenditures will be available on all other 
existing reports of the same kind. 

Note:  A custom column created under the traditional Statement of Revenues and 
Expenditures will not be available on a Combining Statement of Revenues and Expenditures.  
This is because those two reports are setup differently, so not all column options are 
applicable in both reports. The same theory applies to different types of financial statements 
as well. For example, a custom column created on a statement of Revenues and Expenditures 
will not be available on a Balance Sheet. 



Report Groups allow you to cluster 
together multiple segment codes under 
one shared title. MIP will only allow 
groups between the same segment, but 
you can have different group sets and 
group codes setup for the same 
segment. These groups can also be 
edited later as needed. Any report with 
an available Groups tab in the setup will 
allow these groups to be used.

Report Groups:



Creating Groups:

Navigate to Reports>Assign 
Report Groups



Choose the type of 
segment you would like to 
work with from the 
Segment drop down



➢ In the Group Set Name field, type in the new name to title the Group Set
➢ Type in the sub Group Code ID and Group Title. These groups are designed to allow for multiple 

codes within a set. When reporting with groups, one Group Set is chosen to show the Group 
Codes within it.

➢ Press the tab key on your key board to have the system auto populate the Short Title, this title 
can be manually edited if needed. These titles will show on reports if added.

➢ Move the codes you want to assign to the group from the Available box to the Selected box. If 
the <blank> option is selected, information that does not have that segment assigned will be 
included. 

➢ Press Save at the bottom



Assign Report Groups to a report:

In a report with an available Groups tab, select the type of group you want to show and 
assign it to the Selected Segment section

Choose the Group Set desired



On the Content tab, 
assign the options for 
how that segment’s 
group information will 
show



Optional: On the 
Filter tab, there is 
the option to filter 
on the segment’s 
group for specific 
group codes if 
needed.

Run the report to screen to preview results



Bonus Tip: Using Group Codes is an excellent 
way to create a Functional Expense Report.

➢ Create a Group using the Department 
segment and name it Functional

➢ Create Groups relative to Program 
Services, Management and General and 
Fundraising

➢ Add the appropriate Department codes to 
each Group
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